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   Wedding Reception Planner
Reception Date:

___________________

Time:


From_____________To______________

Location:

__________________________________

Address of Location:__________________________________


City:________________________State:_______Zip:_____________


Phone of Location:(_______)_________-_______________

Bride’s Name

____________________________________________

Phone # (Home)

(______)_________-__________________



(Work)

(______)_________-__________________

Groom’s Name

____________________________________________

Phone # (Home)

(______)_________-__________________



(Work)

(______)_________-__________________

Other Contact

____________________________________________

Phone # (Home)

(______)_________-__________________


(Work)

(______)_________-__________________

Number of Guests expected:
__________________

Time DJ needs to be prepared before your Guests will enter the Reception Hall:__________________

Will there be an electrical outlet:___Yes____No      DJ table: ___Yes ___No

Style of music preferred during cocktail  or meal hours:

__-Classical


__-R&B 


__-Motown

__-Easy Listening

__-Pop and Urban Slow Jams
__-Oldies

__-Soft Rock


__-Up-tempo Contemporary
__-Rock and Roll

__-Other:____________________________

Do you want the wedding party announced when they enter the reception hall?:___Yes  ___No

If yes, please put in order of entrance, with title (ex. Parents of the Bride, Matron of honor with best man):

Order

Title



Name


Name

Ex.
Flower Girl and Ring Bearer

Little Suzy

Tiny Tim
1.
____________________________
  ___________________
___________________

2.
____________________________
  ___________________
___________________

3.
____________________________
  ___________________
___________________

4.
____________________________
  ___________________
___________________

5.
____________________________
  ___________________
___________________

6.
____________________________
  ___________________
___________________

7.
____________________________
  ___________________
___________________

8.
____________________________
  ___________________
___________________

Please indicate the style of music you would prefer during the dancing: 

___ Disco (ex. Bee Gees, K.C. and the Sunshine Band, Donna Summers)

___ Funk/Classic R&B (ex. Barry White, Cameo, Earth Wind and Fire) 

___ Contemporary R&B (ex. Mary J. Blige, Ne-yo, Fantassia, R. Kelly)

___ Motown (ex. Marvin Gaye, Supremes, Temptations)

___ Dance Rap (ex. Will Smith, Sir Mix Alot, Young MC) 

___ Hip Hop (ex. Jay Z, 50 Cent, Ludacrus)

___ Top 40/Adult (Sting, Elton John, Billy Joel)

___ Top 40/Contemporary (Christina Aguilera, Justin Timberlake, Ciara)

___ Classic Rock (CCR, Beetles, Rolling Stones)

___ Contemporary Rock (Goo Goo Dolls, Panic at the Disco, the Killers)

___ Dance Favorites (Celebration, Old Time Rock ’N’ Roll, Shout)  

Please indicate the personality style preferred for your DJ:

___ High profile (very outgoing, with much crowd interaction)

___ Moderate (outgoing, with some crowd interaction)

___ Conservative (playing music and only speaking when necessary)

Please put the following reception events in chronological order by numbering the left hand column

 (or an X if you don’t want them to occur):

___ Background Music as Guests Enter Reception Hall (estimated time:___________)

___ Wedding Party Introductions (estimated time:___________)

___ Cocktail Hours (from:_________to:__________)

___ Dinner (from:__________to:____________)

___ First Toast (estimated time:____________)


Who is giving the First Toast:________________________(Introduction needed?___Yes____No) 

___ Cake Cutting (estimated time:___________) 

Music during Cake Cutting:___________________

___ First Dance (estimated time:_____________)

Title of Song:________________________ Artist:__________________________

___ Second Dances (Bride with Father, Groom with Mother)

Names of Dancers__________________________________________

Title of Song:________________________Artist:___________________________

___ Dance for the “Older” Married Couples
___ Dancing (from:__________to:_______________)

___ Traditional Bouquet Toss (to the Bachelorettes) (estimated time:____________)

___ Traditional Garter Removal and Toss (to the Bachelors) 

___ Party Dances

___Electric Slide 

___Booty Call

___Macerena

___ Bride and Groom Send-off (estimated time:___________)

___ Other events (Please Specify):_________________________________________________

Please list the artist and title of other “must have” songs for your reception:

________________________________________
________________________________________
________________________________________
________________________________________
________________________________________
________________________________________
________________________________________
________________________________________
________________________________________
________________________________________
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